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General Regulations, Policies and Procedures

LICENSEE PRESENTER WILL TIMELY AND COMPLETELY COMPLY, AND WILL
CAUSE ALL OF THEIR AGENTS, EMPLOYEES, CONTRACTORS, AND GUESTS TO
COMPLY WITH ALL OF THE FOLLOWING HOUSE RULES

Working Conditions and Hiring:

1) MINIMUM CALLS
There shall be a minimum call of four (4) hours &ach employee anytime a call is made. All hours
worked in excess of the minimum call shall be faidat the prevailing hourly rate for each hourhaif-
hour (1/2) fraction thereof. At all times, a friact of an hour shall constitute one-half (1/2) hour
A performance call shall start thirty (30) minutesfore the arrival of the LICENSEE PRESENTER and
end thirty (30) minutes after the LICENSEE PRESERTas exited the building. A minimum of four (4)
hours (at the prevailing rate) shall be paid tgpelisons for working a performance and may be dezdun
the minimum day’s call.

2) OVERTIME
All work performed in excess of forty (40) hoursritig any week, shall constitute and be known as
overtime, and paid at the rate of time and one-{1alf/2) the straight time rate.

3) PREMIUM TIME
The premium rate, equal to time and one-half (3-df2straight time, shall be paid for all work betsn
12:00 midnight and 10:00 AM, on Monday and all Fatland District of Columbia holidays.
For hours worked on any of the holidays specifiedve, employees shall be credited up to eight @8jy$
towards their forty (40) hours of straight time.
Once a stage employee is entitled to a premium ohigay, such stage employee shall continue to be
entitled to that premium rate for all hours workedil the work is completed or the call is termitzhtand
the stage employee receives an eight (8) hour saimgst period.
Except: Calls (not involving Section 8 “Rest Period Peyialstarting between 8:00 AM and 10:00 AM wiill
be paid at time and one-half (1-1/2) of straightetiuntil 10:00 AM, at which time the rate will retuto the
applicable rate of pay.

4) MEAL PERIODS
At no time shall the crew be required to take alme&aod before the end of the fourth hour, but tiake
said meal period of one (1) hour without pay ntgrahan the beginning of the sixth hour from tteetsof
the initial call or from the time of return fromnaeal period.

5) MEAL PENALTY
A penalty, equal to one straight-time hour, shal gmid for each hour (or fraction thereof) for work
performed after the end of the fifth hour. Thisaky shall remain in force until a meal periogisvided.
This penalty shall be in addition to any other cemgation due.

6) MEAL SUPPLIED
A hot meal of an appropriate nature (breakfastcthyndinner, late night etc.), and of the employees
choosing, can be provided by the employer in lita one-hour meal break. The crew will be givehdar
to eat, and the crew may be split up so that woaly sontinue. Such period will be without loss iafé to
the employee.

7 REST PERIOD
A minimum eight (8) hour break (rest period, ornt@around) shall be provided between the end of one
day’s call and the beginning of the next day’sall

8) REST PERIOD (TURN AROUND) PENALTY
Double (2x) the overtime rate, will be chargeddtirhours “on-call” during the rest period. Allduhours
count as straight time hours towards the computdtio overtime for that day and week
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General Conduct: LICENSEE PRESENTER, its assistants, staff, gugstsd audience, independent contractors or
employees will conduct themselves in a responsiid, and law abiding manner at all times whiléngsthe LICENSOR'S
Premises and/or the Facilities. LICENSEE PRESENTHEEepts full responsibility and any costs of refiai any and all
property damage that may be caused to LICENSORe&iBes or Facilities by LICENSEE PRESENTER, itistasts,
staff, guests, paid audience, independent contiaato employees. At all times, LICENSOR reservhs tight at
LICENSOR'S sole and absolute discretion to excladd/or remove from LICENSOR'S Premises and/or Fasi] any
assistant, staff person, guest, member of the acejéndependent contractor or employee of LICENSIRESENTER who
does not conduct himself/herself in accordance thighGeneral and Theatre Regulations, PoliciesPandedures, who fails
to respond to reasonable requests by LICENSOR'f, stadoes not conduct themselves in a responsitiél and law
abiding manner while on LICENSOR'S Premises or|Fias.

Health, Safety and Security Matters. The LICENSEE PRESENTER shall comply with direetivof the LICENSOR with
regard to health, safety and security matters mpopo around the LICENSOR'S Facilities and the Psemsiand with all
written rules and regulations relating to said Hées and/or Premises. This provision shall bdoareable by the
LICENSOR and failure by the LICENSEE PRESENTER tomply with this provision shall be grounds for inuiiege
termination of the Agreement.

Fire Exits: The LICENSEE PRESENTER shall keep clear all éixés and maintain a 4’-0” wide fire egress attiatles.

Expenses. LICENSEE PRESENTER shall be solely responsible d costs and expenses incident to its use of
LICENSOR'S Premises, including but not limited tockean-up costs after the Production and/or evalhitost of supplies,
tools, equipment, fees, fines, licenses, bondsgstanr liens which may be required of or imposednuphlCENSEE
PRESENTER or LICENSOR by virtue of LICENSEE PRESHWS use of LICENSOR'S Premises. LICENSEE
PRESENTER may, but is not required to, purchasemrany tools, supplies or equipment from LICENSOR

Production Liaison: An employee of the Atlas must be present at mle when a LICENSEE PRESENTER is in the
facility. Additionally, an authorized representatiof the LICENSEE PRESENTER must also be preseiaildoad-in,
rehearsals, performances and strike. Schedulidgla$ staff is at the discretion of the Atlas Ruotion Manager.

Alteration and use of the premises: The placement of any and all decorations and/fgnagie in, on, and around
Atlas' Facilities and Premises must be approveadivance by the Atlas. All decorations, signage, etust be removed at
the conclusion of LICENSEE PRESENTER'S productiod/ar event. No spray painting will be allowedtie Theatre

Premises. LICENSEE shall not alter, repair, addd&face, improve or in any way change the licenz@unises in any

manner whatsoever, without the prior written congédrnihe Atlas. The licensed premises shall be taaed and vacated, as
and when required, in as good condition as it snupntry of LICENSEE therein, depreciation for zsble wear and tear
excepted. LICENSEE PRESENTER shall not block astrigt access to public utilities, fire-hose catspbeating and air

conditioning vents, lighting fixtures, skylights tire sprinkler systems, emergency lights, exinsigior any portion of the
sidewalks, ramps entries, doors, corridors, pasgage vestibules, hallways, lobbies, stairwaysyvalas, aisles, or

driveways or use the same for any purpose otherittgaess or egress.

Atlas Equipment: No equipment or property belonging to the Atlagfétening Arts Center may be removed or reassigned.

Room Capacities: LICENSEE PRESENTER shall not permit the numbep@fsons in any licensed area to exceed
the occupancy number established as the capamity lfior such area(s).

Production Paperwork: LICENSEE PRESENTER must make all production requesid provide the Atlas Production
Manager with all necessary Production Paperworlater than 2 weeks prior to load-in. This includest is not limited to,
Lighting Designs and Paperwork, Audio/Video Desigmsl Paperwork, Scenic Designs and Paperwork,off iBroduction
Personnel and their Positions, Full Rehearsal anfbffnance Schedule.

Promotional Materials: Prior to general release, LICENSEE PRESENTER sheivide a copy of all promotional
materials to Atlas for Atlas approval. LICENSEEE$ENTER shall not post nor exhibit signs, adventisets, show bills,
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photography, and/or poster cards of any descriptilom any part of the Atlas’ Facilities or Prensssithout prior, written
approval of the Atlas.

Walk-Through: LICENSEE PRESENTER or a designated representafiveonduct a walk-through of the Premises with
the Atlas’ designated representative no less thareks prior to the production and/or event load Anwalk-through of the
Premises with the LICENSEE PRESENTER or a desighagpresentative and Atlas’ designated represeatatill be made
at the beginning of the production and/or everigrgp load in, and at the end of the productiod/anevent, after the strike,
to confirm the condition of the facility.

Access: No one is permitted on the Theatre catwalks, @lihht and sound control rooms, or in backstagasr
without the prior consent of the Atlas.

Loading Dock: Use of the Theatre loading dock is restricted He kading and unloading of equipment and similar
material. After hours use of the loading dock memtnply with all current District of Columbia noisedinance laws.
Parking is not permitted in the loading dock arEar additional information please see loading depédcification section.

Vehicles: LICENSEE PRESENTER will not bring any vehicle intee Theatre complex without the prior consent of
the Atlas. Skateboards, In-Line Skates, ScootBisycles and any motorized vehicle, not needed dersons with
disabilities, are not allowed inside the Atlas litieis.

Alcohol: The Atlas Performing Arts Center and its conaassire are the only on-site entities authorizedelb or distribute
alcoholic beverages. All arrangements are to baentlarough the Atlas.

Open Flame: LICENSEE PRESENTER will not bring into the AtlaFacilities and/or the Premises any form of
explosives, weapons, pyrotechnics of any kind, fieahle material or fire of any kind, including budtdimited to, candles
and/or candelabras without the prior consent of Atlas. All stage materials used shall be flameofed. LICENSEE
PRESENTER shall not install or operate any engimator or machinery in the Atlas Facilities and/eeises or use oils,
burning fluids, camphene, liquid oxygen, ethylemeopane, kerosene, naphtha, gasoline, lighterschmstor other
flammable gases for either mechanical or other gaep, without the prior written consent of the Atla

Tools: The Atlas does not provide tools of any kind feewy LICENSEE PRESENTER. All tools must be tiéfito
your person at all times while working overheadcatwalks, ladders and lifts.

Cables: All cables and cords must be secured with tie ldagpeting, mats, or other appropriate device.
Tapesand Adhesives.  The Atlas permits only residue free adhesivese@aplues, etc).

Stage Effects.  Effect including, but not limited to, cigarettesrobe lights, haze, fog and gunfire shall not bedusithout
prior written approval of the Atlas.

Smoking: The Atlas is a smoke-free building. Smoking isrmpigied only outside the building. Licensee shall be
responsible for seeking adherence to smoking régokafor all performers, technicians, managemens@nnel, and others
who take part in the production and/or event. Snglbnstage in the course of a performance shatidomitted with prior
permission from the Atlas.

Animals; LICENSEE PRESENTER shall not permit any live aaiirro enter, nor allow the same to remain in the
Atlas' Facilities and/or Premises, without the pneritten consent of the Atlas, except for servar@mals. Approved
animals must at all times remain supervised and leash, within a pen, or under similar control.

Scenery: LICENSEE PRESENTER's scenery will be flame progieidr to its delivery.

Show Volume: LICENSEE PRESENTER will cooperate with any requssthe Atlas to reduce the sound volume in the
Premises.

Waste: Please assist the Atlas in keeping the areasdrmeyund the Atlas Performing Arts Center cleanfaee from litter.
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Storage: LICENSEE PRESENTER and its service contractoffg)lsnake arrangements for the storage of all srate
and packing materials within licensed areas. Adglaall not provide LICENSEE PRESENTER with storagésile licensed
areas.

Coat Room/Coat Check: Coat Check services are provided by the Atlasesiver conditions require.

Presenter Property: LICENSOR shall not be held responsible for anst lor stolen property belonging to LICENSEE
PRESENTER, its assistants, staff, guests, memli¢he @udience, independent contractors or empyeey equipment or
personal property of the LICENSEE PRESENTER oragsistants, staff, guests, members of the audieéndependent
contractors, invitees or employees or any othes@eentering upon the Premises with the expressed invitation or
permission of the LICENSEE PRESENTER, which is leftthe Premises after the License Period, shaltdemed
abandoned and may be disposed of by LICENSOR a@ENSEE PRESENTER'S sole expense.
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The Sprenger Theatre

The Sprenger Theatre is a black box theatre fewifull

4'x4’ grid and state of the art theatrical equipmeBeating
risers provide the flexibility of producing a shawan end

stage, alley, 3/4, round, or custom configuration.

The Sprenger Theatre seats up to 284 dependindhen t
configuration of the seating risers, scenic, lighti and
audio designs.

Maximum Capacity: 300

g
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Scenic Specifications

Stage | nfor mation:

The Sprenger Theatre measures 65’-3” wide by 5ldeEp

Plywood sub floor with a 1/4” Masonite skin paintegmi-gloss black

Attaching to the stage floor is allowed with the ug up to 3" drywall screws only

Attaching to the walls of the theatre is possiliieotigh the use of the Unistrut bands that wrapthieatre at
approximately 23", 51", 877, 123", 160", and 197bave the stage floor. The Unistrut bands are mattral and
should be used only for support

A utility sink is located on the East side of therth crossover hallway

For most accurate dimensional and special infoonatplease refer to the ground plan and sectiorichwis
available for download at www.atlasllc.net

Room Width (North — South) 65'-3"

Room Depth (East — West) 51'-4"

Clearance to Bottom of Grid 17’-6”
8'x8’ Pipe Grid

Capacity is calculated at industry standard 30gks linear foot of pipe
Working Load Limit on each of the 126 suspensiomiscto the ceiling is 650Ibs. static load
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Rigqging:
* Rigging of scenic elements and counterweight ofpterary line sets is restricted to Atlas approvedf sinly
« Any flying equipment/scenery and booms are sulifeaispection and approval by the Atlas
e Operation of temporary fly elements is restricted\tlas approved staff only

Seating:
e Seating is accomplished with 3'x8’ risers in stantldar custom configurations, depending on productiesigns
e Upto 198 grey upholstered chairs with arms
» Additional Blue upholstered chairs with arms asassary to reach desired room capacity
Installation and strike of risers will be completeg Atlas staff members only and will be billedttee LICENSEE
PRESENTER
e Standard Seating Configurations:
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Please contact the Atlas Production M anager for infor mation on custom seating configurations

Soft Goods:
Size WxH % Fullness Quantity
Legs 10'x 17°-3" 0 12 4vailable upon requést
White Scrim 40'x 17°-3" 0 1 (available upon requesg
Black Scrim 40'x 17°-3" 0 1 (available upon requeg
Cyc 40'x 17°-3" 0 1 (available upon reques
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L oading dock specifications:

* The Sprenger Theatre loading dock is and uncowaietbp door
* The Atlas Performing Arts Center recommends theafid3’ and smaller trucks due to alley size cdostmns
» Deliveries can be scheduled by contacting the ARlaluction Manager

e Height from street level= 0’-0"
e Door Dimensions = 711 1/2" wide by 7'11" high

e The Loading Dock Area is for Loading and Unloadigly

* Vehicles can in no way block the alley as to prévke free flow of traffic

» There is no parking in the alley and adjoining gsaloehind the Atlas Performing Arts Center
» All vehicles must be moved to legal parking spdnesediately after loading or unloading

* THERE IS NO RIGHT TURN INTO THE ALLEY FROM EAST BOND ON H STREET

SPRENGER DOCK

LINDEN COURT

—
No Right Turn /{ STREET NE _—

I L_From H Street_I

T/ PERFOI G|
ARTS CENTER
ER DOCK
LINDEN COURT NE / ; i

G STREET NE —

=

NLIFHISYVT ==
W

INITHISYET
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Green Room Complex

Green Room:
* The Green Room is located adjacent to the dressimms and is shared by all venues
* The green room includes a sink, dishwasher, amijegétor
* All unlabeled materials in the green room will lmnsidered waste and disposed of accordingly eveyddy

Dressing Rooms:
e All venues in the Atlas facility share 7 dressimgms of different sizes and are assigned by thasAroduction
Manager based on overall need
e All dressing rooms have audio monitoring
» All dressing rooms have a sink and mirror, and crstume rack
« A mirror runs the length of each dressing table iarid with incandescent bulbs

Rest Rooms:
» Four unisex rest rooms are located adjacent tditgsing rooms and are shared by all venues
» Though not accessible by the audience, the rests@re for general use and are located in a pbaliway

Showers:
» 5 unisex showers are located adjacent to the diggssoms and are shared by all venues

Laundry:
e The laundry room is located adjacent to the GreeonRComplex and is shared by all venues

e ltincludes two washers, two dryers, one ironingrdoand iron, and one Steamer
* No laundry supplies are provided by the Atlas. Aaguired laundry supplies must be provided by INSEE
PRESENTER
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The Sprenger Theatre sound system is a 100v +4tbrsycomprised of high-end professional grade caowpts UL rated
for continuous use. The system is designed fonthki-point delivery of complex sound designs floeatrical performance.
Delivery access terminals can be found througheaitgrid, and terminate at a patch bay in the cbbwoth. Special audio
requirements and live reinforcement for musicald@nd setups may be accommodated at an additiosal I€ you have
special design needs please contact the Atlas BtioduDepartment as arrangements for any live oeggfment must be

made well in advance of event load- in date.

General:

» All Audio Designs must be approved by the Atlasdiiiion Manager in advance of load-in

 LICENSEE PRESENTER may provide any additional reggliequipment or rent it from the Atlas

» All outside equipment must be approved by the ABezduction Manager in advance of load-in

» Installation and strike is performed by the Atlasdriction Department and billed to the LICENSEE BERTER

Delivery:

e Soundcraft MH3 24 Channel Mixing Desk

L/R Main Speaker Cluster
e Tannoy V15 Loudspeakers
» Tannoy VS15 BP Subwoofer

Amplification:
e Lab Gruppen C28 700W 4 Channels
e Lab Gruppen C16 400W 4 Channels

Auxiliary Speakers (subject to availability):
« Tannoy V8
e Tannoy V12
 Tannoy VS15

 JBL MP415
 JBL MP418SP
* JBL SF12Mi

e Galaxy Hotspot PA5x140

SFX Pro Audio / Show Control (Computer DAW Plagka Dell Precision 390)

Playback:
e 1
e 1 Echo AudioFire8 IEEE 1394 interface
e 2 Denon C635 CD/MP3 Player
e 1 Tascam C222 CD/Cassette Player
e 1 Tascam MD350 Minidisc Player

Processing (rack mounted and available via patch bay only):

e 1 BSS Mini Drive (House Mains Crossovers are PagRammed)
e 1 BSS DPR-402 Compressor/De-esser/Limiter

e 1 DBX 1066 Compressor/Limiter

e 1 DBX iEQ31 31 Band Graphic EQ

e 1 DBX 231 Third Octave EQ

e 1 Lixicon MPS FX Processor
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Live Reinforcement (subject to availability):

Communication:

1 Allen & Heath GL-24 32 Channel Mixing Desk
1 Mackie 1604 VLZ Pro Mixing Desk
1 Mackie 1402 VLZ Pro Mixing Desk
4 BSS AR133 DI
Microphones (up to 6 included, subject to availability):
2 AKG 568 B
2 AKG 451 B
2 Sure SM81
8 Sure SM57
8 Sure SM58
6 Sure ULX Wireless
2 Crown PCC 170
5 Wired Clearcom Headset and Belt Pack (SL, SR, L8BO, SM)
5 Wired Clearcom Headset and Belt Pack (Availalppe@tuRequest)
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L ighting Specifications

Lighting in the Sprenger Theatre is installed grea event basis. LICENSEE PRESENTER is respon$iblproviding the
Atlas Production Manager with design plot and pajoek no later than 2 weeks prior to load-in. LICERE PRESENTER
is responsible for striking all equipment from tiéd at the end of the production and/or eventyoid have special design
needs please contact the Atlas Production Depattnfpecial lighting requirements may be accommediat an additional
cost.

Control:
 ETC Expression 3 with Emphasis
» Designer remote monitors available
*  Wired remote focus unit w/ 50’ cable

Dimming:
e ETC Sensor
e 192—2.4kW
e  Circuits are 20A 2P&G connectors
* No 20A circuit will be loaded above 2400W

Circuit Distribution:

L ocation # of circuits Notes

Pipe C 19 12 Doubled in multi out
Pipe E 19 12 Doubled in multi out
Pipe G 19 12 Doubled in multi out
Pipe | 20 12 Doubled in multi out
Pipe K 20 12 Doubled in multi out
Pipe M 19 12 Doubled in multi out
Pipe O 19 12 Doubled in multi out
Pipe Q 19 12 Doubled in multi out
East Wall (floor) 12 2 outlet multi (doubled)
South Walll (floor) 12 2 outlet multi (doubled)
North Wall (floor) 12 2 outlet multi (doubled)

CuelLight Controller:
e Custom 12 channel unison

CueLight Outlets (Duplex):
» Edison Receptacles at grid level (8)
» Edison receptacles in the north hallway (2)
» Edison receptacles in the south hallway (1)
« Edison receptacles in the east hallway (1)
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Lighting Equipment:
e 10 ETC Source 4 26deg @ 750w
e« 25 ETC Source 4 36deg @ 750w
e 40 ETC Source 4 50deg @ 750w
e 15 ETC Source 4 25-50deg Zoom @ 750w
e 30 ETC Source 4 PAR @ 750w w/ lens kit

e 40 Selecon Rama Fresnel @ 1kw

e 14 Altman 6’4" 3ckt. Ministrip

- 18 Apollo Smart Color scroller

e 4 Apollo Smart Move gobo rotator

e 4 150w Apollo power supply

e 2 Cincon rotator power supply

e 1 ETC Expression 3 with Emphasis and 3 flat screenitors
e 1 ETC Expression RFU

e 1 ETC Net 2 Video Node with flat screen monitors

e 4 ETC Net2 Touring DMX nodes

Accessories (subject to availability):
e 6 1/4"top hats
e 6 1/4” half hats
e 6 1/4” color extenders
e 6 1/4” color frames
e 71/2"top hats
e 7 1/2" barn doors
e 7 1/2” concentric rings
e 7 1/2" color frames
18" side arms
e 36" side arms
e Source 4 iris kits
e A Size template holders
» Selecon Rama Fresnel barn doors

Cable (subject to availability):
e 12/32PnG cable @ 5’, 10'. 25, 50’
e 6 circuit multi cable @ 10’, 25, 50’, 75’
e 6 circuit breakouts @ 6’, 10’
e 4-pin scroller cable @ 25’
e 5-pin DMX cable @ 5’, 10, 25’, 50’, 100’
e Cat5NET cable @ 5’, 10’, 25’ 50’

Page 15
Updated: 2008-08-01



Sprenger Theatre
Production Handbook

Strike Protocol

The LICENSEE PRESENTER is responsible for the feilg strike procedure:

All sets, props, costumes, musical instrumentdytiigy equipment, audio/video equipment, and anmwitems
brought into LICENSOR'S Facilities and/or Premibgd ICENSEE PRESENTER shall be loaded out no Ittan
contracted load out date

All spike tape, signage, prop markings, etc. rerdove

Stage deck and back stage areas removed of delapt and properly disposed of

All dressing rooms and adjoining bathrooms usedécacleared of LICENSEE PRESENTERS equipment and/or
personal property, cleaned of any other debrissarept

Green Room cleared of LICENSEE PRESENTERS equipeueahfor personal property, cleaned of any otherisleb
and swept, including dishes washed and refrigestdrmicrowave cleaned

Sound and Light Booths cleared of LICENSEE PRESERSEquipment and/or personal property, cleanechyf a
other debris and properly disposed of

Any equipment provided by the LICENSOR returnedhi® LICENSOR

The stage and adjacent areas must be repaintedAtléth approved semi gloss, black latex paint atdbnclusion

of the LICENSEE PRESENTER'S production and/or event

Any equipment or personal property of the LICENSERESENTER or its assistants, staff, guests, mesvifahe
audience, independent contractors, invitees or @yepk or any other person entering upon the Premigé the
express or implied invitation or permission of tHEENSEE PRESENTER, which is left at the Premisisrahe
License Period, shall be deemed abandoned and endisposed of by LICENSOR at LICENSEE PRESENTER'S
sole expense

Any change made to the repertory lighting, sourd sgenic plots, including placement and focus, rhastestored
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LLC

Contact Information

Staff

Atlas Performing Arts Center
1333 H Street NE
Washington, DC 20002

202.399.7993
202.399.6761 (fax)

Patrick Stewart
CEO
pstewart@atlasarts.org

Scott Kenison
Director of Licensing and Leases
skenison@atlasarts.org

Roy A. Gross
Production Manager
rgross@atlasarts.org

Scott Burgess
Audio/Video Master
sburgess@atlasarts.org

Andrew Cissna
Master Electrician
acissna@atlasarts.org
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